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IToso:xenne
o nopsiike Beaenusi opunuaabHoii crpanunbl MBJIOY «Jlerckmii cag Ne 31»
B COMAJILHOM ceTH

1. O6mume moJrokeHust

1.1. Tlonoxenue o mopsiike BeaeHUs oUIManbHON cTpanullpl (rocmabdiauka) MBIIOY
«Jlerckwmii cam Ne31» B conmanbHO# cetH (nanee — [TonoxeHue) peraaMeHTHpyeT npaBuiia u
HOPSZOK co3anusi, 0hOpMIICHHS U BeieH s O(HIHATBHON CTpaHUIBI (rocrnadinka)
MBJIOY «Jlerckuii cax Ne3l» (manee — opranuzanus) B conuaibHoii cetn BKonTtakre .

1.2. TlonoxxeHue pa3pabOTaHO B COOTBETCTBHH C (heJiepaabHbIM U PETHOHATEHBIM
3akoHoJaTenbcTBOM Poccuiickoit denepaiuu, B TOM YUCE:

o  ®enepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O06 obpazoBanmuu B Poccuiickoii
Denepaununy;

e ®enepanpabiM 3aK0HOM 0T 09.02.2009 Ne 8-D3 «O6 obecrieueHUu JI0CTyIA K
UH(OPMALIMH O AEATEIbHOCTH TOCYAaPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYIIPaBIICHUS»;

e mocraHoieHueM [IpaBurenscTBa oT 31.12.2022 Ne 2560 "OG6 yTBepxkaeHun
[TpaBuit pa3menieHns rocy1apcTBEHHbIMU OpraHaMy, OpraHaMyd MECTHOTO
CaMOYIIpaBJICHHs U MOJBEOMCTBEHHBIMU OPTraHU3aMsIMU HHGOPMAILIUU Ha CBOUX
OQUIMAbHBIX CTPaHUIAX, TOJyYEHUs JOCTyIa K HH(popManuu, pa3meniaeMoi Ha
o(UIIMANBHBIX CTPAHULIAX, U OCYIIECTBICHHUS B3aUMOJICHCTBUS C MOJIb30BaTEISIMU
uH(popMalelt Ha o(pUIIMAIBHBIX CTPAHUIIAX C UCIIOJIb30BAHUEM HH(PACTPYKTYPHI,
oOecnieunBaroieil HHGOPMAIIIOHHO-TEXHOJIOIMYECKOe B3auMO/IeicTBIE
MH(OPMALIMOHHBIX CHCTEM, UCIIOJIb3YEMBbIX IS ITPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT U UCIIOJHEHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX (DYHKIMI B 2JICKTPOHHOUN hopmMe, TPeTyCMOTPEHHOM
®enepanbHbIM 3ak0HOM "OO0 OpraHu3aIuy MPe0CTaBICHHS TOCYAapCTBEHHBIX U
MYHUIMNATbHBIX yeuyr", u [IpaBun B3auMoaencTBrs OpUIMAIbHBIX CAaliTOB U
o(UIMaNbHBIX CTpaHHUL ¢ (hesepabHON rocyJapCcTBEHHON HH(POPMAITMOHHON



cucreMoit "EnuHblil mopTan rocyJapcTBEHHbIX U MYHULIUIIATBHBIX YCIIYT
(bynkmii)", BKIrOUYas TpeOOBaHMSI, MPEIBABIISIEMbIE K TAKOMY B3aHMOJICHCTBHUIO";

e pacnopspkenuem [IpaBurensctBa P® ot 02.09.2022 Ne 2523-p «O0 omnpenenenun
BKonrtakre n OgHOKIACCHUKHU B KauecTBEe HH(DOPMALIMOHHBIX CHCTEM U (HUJIH)
Iporpamm JJis 3JEKTPOHHBIX BEIYMCIUTEIbHBIX MAITUH, UCIIOJIb3yEeMbIX
rocyJ1lapCTBEHHBIMU OpraHaMu, B TOM 4uciie cyaamu, CyneOHbIM IenapTaMeHTOM
npu Bepxoaom Cyne Poccuiickoii @enepanum, Bkimrodas yrnpasieHus CyneoHoro
nenaptamenTa npu BepxoBaom Cyne Poccuiickoii @enepanuu B cyObeKkTax
Poccuiickoit denepanuu, a Takke OpraHaMi MECTHOT'O CAMOYIIPABJIEHU,
OpraHu3alusaMH, 0/IBEJOMCTBEHHBIMUA F'OCYJaPCTBEHHBIM OpraHaM U OpraHam
MECTHOTO CaMOYTIPABIICHUS, JUIsI CO3AaHUS OPUITHATBHBIX CTPAHUID.

1.3. B Ilon0okeHUH HCTIONB3YIOTCS CIIETYIONINE TEPMUHBI:

e odurmanbHas crpanuia (rocnabirk) — MepcoHaNbHas CTPaHHIIA OPraHU3aIMK B
conuanbHou cetn BKoHTakTe , cO31aHHast OpraHu3anuei U coaepxaas
UHPOPMAILIHIO O ee IeATSILHOCTH;

e II0JIb30BaTEIb — FpakaaHuH (PU3HUECKOE JIUII0), OpraHu3alys (FOPHINIECKOe
JIMII0), OOIIECTBEHHOE 00BEIMHEHHUE, OCYIIECTRIIAIONINE TTOUCK HHPOPMAIIHU O
JeSITeTbHOCTH OpTaHN3allny,

e KOMMEHTAapHii — COOOIIEHHE MOJIb30BaTENsl B rOCcalIMKe, CoJlepIKallee BOIpoc,
3ampoc, TPEAI0KEeHUE WIN KAIo0y;

e KOHTEHT — COBOKYITHOCTb TEKCTOBOH, rpad)uuecKoi, BU3yaJIbHOU, ayIHO- U BUJICO
UH(OPMALIH, UCTIOIB3YEMOU I HATIOJTHEHUS TOCTIa0INKa.

2. llenun rocnadanka
2.1. BcectopoHHee ocBelleHne paboThl ¥ MOMYIApU3aLHs IS TeIbHOCTH OpraHnu3aluy,
OIlepaTHUBHOE JIOBEJICHUE /10 TOJIb30BaTeNIel aKTyaJIbHOM CIpaBOYHOM U MHOM HH(pOpManuu o

ACATCIIbBHOCTH OpraHrU3aluu.

2.2. YBenuueHue HYTCI>'1 KOMMYHHKAIUU € 06y‘{aIOIHI/IMI/IC$I, HUX POOUTCIIAMU (3aKOHHBIMI/I
HpeI[CTaBI/ITeJU[MI/I) 1 MHBIMH 3aMHTCPCCOBAHHBIMH MTOJIB30BATCIIAMH.

2.3. IocTymHOCTD AJIs TIOJIb30BATENICH, B TOM YHCIIE C OTPAaHUICHHBIMU BO3MOKHOCTSIMH
3JI0pOBbS, IONyYEHUS] HHPOPMAIIH O AESITETbHOCTH OpTaHU3aIlIH.

2.4. ®opMHUPOBaHHUE MOJIOKUTEILHOTO UMH/IKA OPraHU3aIlil B 00pa30BaTeIbHOM
cooO1I1eCTBE.

3. Co3aaHue M KOHTPOJIb rocnadanka

3.1. Co3naer, BeieT U KOHTPOJIUPYET GYHKIIMOHUPOBAHHUE TOCIIA0INKA OTBETCTBEHHBIN
paboTHUK, HazHaYaeMbli 3aBeayromuM MBJIOY «Jlerckwmii cam Ne31y.

3.2. OTBeTcTBeHHBIH, yKa3zaHHbIH B myHKTe 3.1 [Tonoxxenus:
e CO3/AeT M BEJET, B TOM UUCIIE HAMOIHAET KOHTEHTOM, rocnadInK OpraHu3aluy;

e MOJEpUPYET KOMMEHTApUHU U COOOIIEHHS B TocrabanKe, B TOM YHCIIE pa3MEelaeT
OTBETHI;



e o0ecmeunBaeT 3alIUIIEHHOCTh AKKayHTOB TOCIabIMKa, B TOM YUCIIe TPHHUMACT
Mepbl, HallpaBJICHHbIE Ha oOecreyeHre 0€30MacCHOCTH JAHHbBIX U Ha 3alIUTy
aKKayHTa OT HECAHKLIIMOHUPOBAHHOT'O JOCTYIIA;

e pa3pabaTbIBaeT KOHTEHT-IUIAH MyOIHKAIUN KOHTPOJIUPYET CBOEBPEMEHHOCTD
npeocTaBlIeHUs] MH)OPMAIIMOHHBIX MAaTEepHUAJIOB OTBETCTBEHHBIMH JIMIIAMHU 151
CO3/aHMsI KOHTEHTA rocrnalinKa,

e OCYIIECTBISIET OTOOP MH(pOPMALHH JTsl TOCTIA0IMKA U3 OHJIAWH U oQIIaliH
HCTOYHUKOB, 00eCcreunBaeT Npyu He0OXOJUMOCTH KOPPEKTUPOBKY TEKCTOB,
¢dororpaduii, BuIEO;

e OTBEYACT 3a JOCTOBEPHOCTH, IPABOMEPHOCTH U AKTYaIbHOCTh KOHTEHTA,
pasMenaemMoro B rocrnadiimke;

e MOHHUTOPUT MOKa3aTeld, XapaKTepHU3yIolue Ka4eCTBO MaTEpPHUaIOB Ha
ounManbHON CTpaHUIle, X aKTyalbHOCTh U BOCTPEOOBAHHOCTH - YPOBEHb
BOBJICUEHHOCTH, OXBAaThI MyOJIMKAIlU, YPOBEHb aKTUBHOCTH, KOTMYECTBO
nyonuKanuit, KodpGUIMEHT 0A00pEH s, U OPTaHU3yeT MEPHI 10 TOBBIIIEHUIO 3TUX
[oKa3areJeu.

4. TIpaBujia ogopmjieHusi rocnadjanka

4.1. OdunmanpHas CTpaHULla OpPraHU3alMY UMEET KOPOTKOE JJAKOHMYHOE HAUMEHOBaHuUE 0€3
ab0peBHaTyp (I0MycKaeTCst UCIOJIb30BaHUE OOIIEYTOTPEOMMBIX a0OpEBHATYD, 32 KOTOPBHIMU
clielyeT HAaMMEHOBaHUE Opranu3anuu). HanmeHoBaHue opUIMATBHON CTPAaHHIIBI HE
JOJKHO COJIEPKaTh UCKIIOUYUTEIHHO MPOMUCHBIE CUMBOJIBI.

4.2. O¢punmanpHas cTpaHUIla OpraHU3alUU UMEET BU3yalbHOE 0(OpMIIEHUE, KOTOPOE
BKJIIOUYAET B ceOsl:

a) OCHOBHOE M300paskeHre OHUIMATBLHON CTPAHUIIBI, BBITOIHSIONIEE QYHKIIMHA BU3yaTbHON
uaeHtudukanyu (aBarap);

0) 00J10%kKY O(HUITHATEHON CTpaHMIIBI (IHPOKOGOPMATHOE H300paKEHHUE, pPa3MelaeMoe HaJl
OCHOBHOU HH(MOpMaluei opUuIHaIbHON CTPAHHUIIBI);

B) onucaHue OQUIMATBHON CTPAHUIIBI, COJCPIKAIee OCHOBHYIO HH(POPMAITHIO 00 OpraHe u
OpraHu3aIuy,

I) MEHIO O(HUIMATBHON CTPAHUIIBI, BKIFOYAIOIIEEe CCHUIKH, OMTMCAHMS U rpadHuecKue
n300pakeHust (007I0XKKH) U1 YA00CTBAa HABUTAIIMH MTOJIb30BaTEICH.

4.3. MeH0 oUIUanbHON CTPAHUIIBI TOJKHO COJIEPIKATH:

e CCBUIKY Ha AJIEKTpOoHHYIO (hopmy [lnaTdopmbr 0OpaTHO CBS3M I MTOAAYN
MOJIL30BATEISIMHU COOOIIEHHH 1 0OpalleHnii B OpraHbl M OpraHu3alnu, 00padoTKu
Y HaIpaBJICHUSI OTBETOB HAa TaKWe COOOIIEHUS U 0OpaIleHus: opraHaMu 1
OpTraHU3aIUSIMHU U COOTBETCTBYIONIYIO 00JIOKKY MTyHKTa MeHI0. Pa3merniaercs
MEPBBIM MTYHKTOM MEHIO;

e CCBUIKY Ha 3NIeKTpoHHYIO (hopmy [Lnardhopmbl 0OpaTHO CBSI3U JUIS BHISIBICHHS
MHEHHUSI TI0JIb30BaTelNel TPH UCTIOTHEHWN OpTaHaMU U OpTaHU3aIusIMUA CBOUX
MOJTHOMOYH# (OCYIIECTBICHUH (DYHKIIHIT), B TOM YHCJIC TOCPEICTBOM MTPOBEACHUS
OIIPOCOB, TOJIOCOBaHMH U MPOLIECCOB YUACTUS KUTENIeH MyHULIUTIAJILHOTO



00pa3oBaHus B MyOJIMYHBIX CIYIIAHUSAX, U COOTBETCTBYIOIIYIO OOJIOKKY ITYHKTa
MeHI0. Pa3meriaercss BTOpbIM IyHKTOM MEHIO;

e CCBUIKM Ha KIIIOYEBHIE pa3zeibl OPUIHMAIBbHON CTPAHUIIBI, COEpIKAIINe
UH(OpPMAIHIO OpraHa WM OpraHU3alii B COOTBETCTBUHU C TEMATHKOMA.

4.4, BuzyanbHoe 0OpMIICHHE OCHOBHOTO U300paKeHUs O(DHUIIMAIIBHON CTPAHUITBI, 00JIOKKH
oUIHANTEHON CTPAHMIIBI, TYHKTOB MEHIO JIOJDKHO CIIOCOOCTBOBATH MICHTU(UKAIINN
OpTraHU3aIMH U JISTKOMY BOCIPUATHIO HH(QOpMAIK 00 OpraHu3aIii.

5.Ilopsinok oT6opa n pasmenieHus1 ”HGpoOpMaUK

5.1. Uudopmanmsi, pazmeriaemas B rocradiivke, JOJKHA OTHOCUTRCS K OJTHOM U3 IBYX
KaTeropui:

a) uHpopManuu 06 OpraHu3alny U €e AeATCIIbHOCTH, B TOM YHCJIe HAUMEHOBAHHE
OpraHM3allH, TOYTOBBINA aJPEC, aIPEC AITEKTPOHHOU MOUTHI, HOMepa Telle(hOHOB
CIPaBOYHBIX CITYkKO, nH(popManuo 06 odulraIbLHOM caiiTe opraHu3aluy,

0) uHyI0 HH(GOPMAIIKIO, B TOM YHCJIC O IEATEIbHOCTH OpraHU3ainii ¢ yueToM TpeOOBaHHit
3aKOHOJIaTEJIbCTBA.

5.2. Pazmeraemast B rocriabiauke MHGoOpMaIus cCOOTBETCTBYET IPUHLIUIIAM JJOCTOBEPHOCTH,
MOJTHOTHI ¥ BocTpeOoBaHHOCTH. MHpOopMalus pa3meniaeTcsi ¢ y4eToM 0COOCHHOCTEH U
MHTEPECOB 1IeJIEBON ayJJUTOPUH, OIpeesieMblX opranu3auueil. He nomyckaercs
pa3MelieHre B KauecTBe myonukaiuil ntHpopmanuu 0e3 mpeiBapuTesIbHON MPOBEPKH HA
JOCTOBEPHOCTD, JOPAOOTKU U aJalTallUH.

5.3. Madopmanws, pazMeriaemast B roCIa0InKe, MOXKET COJIepKaTh MaTepHUalbl B (hopmare
BUJICOPOJINKA, TEKCTa, poTorpaduit, n300pakeHuil, nim 1o00M apyrom popmare,
JIOCTYITHOM B COLIMAJIBHOM CETH.

5.4. OTBeTcTBeHHBIH, yKa3zaHHBIN B myHKTE 3.1 [TomoskeHust, Wi WHOW OTpeeIeHHBII
paOOTHHK FOTOBUT MaTepHajbl U pa3MeIaeT X B rocnaldiavKe B COOTBETCTBUU C KOHTEHT-
IUTAHOM.

5.5. KoHnTenT-mnan pa3pabarbiBaeTcsi Ha MecsIl

5.6. KoHtenT-mian npeacrasisier codoil Tabnuily ¢ rpadamu: 1ata myOoauKauu, pyopuka,
TUT KOHTEHTa, (OpPMAT KOHTEHTA, ayJUTOPHUI-aIpecaT, COJIepIKaHHe, XCIITETH.

5.7. Uudopmarus, pazmeniaemasi B rocriabiiike, He TOJDKHA:

e HapylaTh aBTOPCKOE MPABO;

e COJEpXkKaTb HEHOPMATUBHYIO JIEKCUKY;,

e HapylaTh Y€CTh, JOCTOMHCTBO U JIEJIOBYIO PEIyTaliio (PU3NYECKUX U
IOPUINYECKUX JINLI;

e HapylaTh HOPMBI JEHCTBYIOLIETO 3aKOHOIATEIBCTBA U HOPMBI MOPAJIH.



6. YacToTa M NepHOAUYHOCTH pa3MelleHus1 HH(POpMaLUK
6.1. Madopmanus, npeaycMOTpeHHAs MOAMYHKTOM «a» myHKTa 5.1 [Tonoxenus,
OOHOBJIISIETCA HE MO3/HEE MATH paboUYnX AHEH CO IHSA U3MEHEHUs! COOTBETCTBYIOLINX

JaHHBbIX.

6.2. Nudopmarus, mpeaycCMOTpEeHHAs OAMYHKTOM «O» myHKTa 5.1 [Tooxenus,
pasMenaercs ¢ MepuoOAMYHOCTIO HE PeKe TPEX pa3 B HEMIEIMIO.

6.3. aTepBasibl MEXTy MyOIMKALMIMU COCTABISIOT HE MEHEE JBYX YacoB.

6.4. Bpems nyOnukanuii BRIOMpAETCs ¢ Y4€TOM aKTyaJIbHOTO BPEMEHH IS ayTUTOPUU U
BaXHOCTH UH(OIOBOJA.
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